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RECORDS RETENTION SCHEDULE UPDATE

None,

Staff retained Diane Gladwell, a State expert in records management, to review the
City’s Records Retention Schedule (that was last updated in November 2014) to
ensure that it complies with at least the minimum retention periods as required by
State law. Mrs. Gladwell has completed her review and has proposed revisions as
identified on the attached Records Retention Schedule in strike-out format. At this
time, Staff recommends that Council approve the modified Records Retention
Schedule.

STAFF RECOMMENDS THAT the City Councll approve the modified Records Retention
Schedule as presented.

Proposed Records Retention Schedule (with revisions noted) is available for
inspection in the City Clerk's Office.
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